SPECIAL EVENTS AT CITY OF
FREDERICKSBURG PARKS

e Lady Bird Johnson Municipal Park

e Oakcrest Park
¢ Old Fair Park
e LBIMP Park Pool

PROCESS TO OBTAIN A SPECIAL EVENT PERMIT AT FBG PARKS

Dear Special Event Organizer,

Thank you for your interest in hosting a special event at City of Fredericksburg Parks.

A special event is defined as: any event open or advertised to the public; private events
larger than 300 people at any one time; closing or partial closure of a public street;
blocking City-owned property; sale of merchandise or food and beverages; erecting a tent
larger than 200 square feet; placement of a stage, trailer, or other portable structure;
placement of portable toilets, temporary no-parking signs, or a fence.

The process to obtain a special event permit is as follows:

1) Call Park Headquarters at 830-997-4202 to speak with the Recreation Superintendent,
Hailey Olden or the Aquatics Superintendent, Courtney Pierz. We will request that all
event organizers complete this Special Event Application.

2) Special Event Applications are due 60 days in advance of the requested event, and we
accept these applications no more than 365 days in advance. First time events will be
charged a one time $100 fee. Any special event application turned in after the 60 day
deadline will be charged a $150 expedited processing fee.

3) Staff will provide a written response to your application to ask additional questions, go
over policies and requirements, and invoice you for the special event within 10 business
days of approval of your special event application.

4) Pay the required deposits and reservation fees. These fees will be notated on your
invoice. If a special event committee meeting is required, staff will reach out to schedule

the in-person meeting approximately 3-6 weeks before the scheduled event.

5) Provide the City with all required documents (i.e., general liability insurance, health
permits, copy of security schedule, etc.).

6) A special event permit will be issued.

Special Event



SPECIAL EVENTS AT CITY OF
FREDERICKSBURG PARKS

Complete the application at least 60-days in advance of the event

Park Headquarters

432 Lady Bird Drive
Fredericksburg, TX 78624
(830) 997-4202
www.fbgtx.org

Applicant Information

Name of
Organization/Business

Applicant Name/
Event Organizer

Full Address
City State
Zip Primary Phone
E-Mail

Organization/

. For-Profit; Event Proceeds go to:
Business Type

Non-Profit; attach IRS letter, Form 990

Individual

Event Information & Location

Event date(s):

Official Event Name

Event History: Is this a Yes . g d
first-time event? (add $100.00) No Estimated attendance
Is the event open to *Date application submitted
the general public? Yes No *Applications submitted less than 60-days in advance of event date may be

See definition on page 7 charged an expedited application fee of $150.00

Please check all that apply. Please note that reservations exclude Park Headquarters building, RV Park, campsites, dog
park, nature trail, and the golf course. Access to other areas may be closed or restricted for events, and is at the discretion
of the Parks & Recreation Department.

Reservation fees listed are per day, unless noted; Non-profits receive 50% discount on Pioneer Pavilion & Tatsch House reservation fees;
no discount is available for security deposits, athletic fields, swimming pool, entire park rentals, or open-air outdoor pavilions #1-5.

Lady Bird Johnson Municipal Park Facilities

Pioneer Pavilion; $625 for 4 days (Thursday-Sunday only) with $500 refundable security deposit
Pioneer Pavilion is available for additional add-on days at $125/day but must be approved by Parks Superintendents.

Tatsch House: Fri/Sat/Sun, month of December & holidays; $200 with $100 refundable security deposit
Maximum capacity for Tatsch House is 60 inside and 90 total, using outside patio.

Tatsch House: weekday Monday-Thursday; $150 with $100 refundable security deposit
Maximum capacity for Tatsch House is 60 inside and 90 total, using outside patio.

Pavilion #1; $50 Pavilion #2; $50 Pavilion #3; $60 Pavilion #4; $60 Pavilion #5; $80

Entire Park for one-week (7 days); $1,600 with $1,000 refundable security deposit for 300-1000 attendees,
or $3,000 refundable security deposit with over 1,000 attendees




Event Information & Location Continued

Tennis Complex; Lady Bird Johnson Municipal Park

Gillespie County resident; or organization $25/day
Required $500 refundable security deposit for Ist time‘events

Non-Gillespie County resident; or organization $50/day
Required $500 refundable security deposit

Pickleball Complex; Lady Bird Johnson Municipal Park

Gillespie County resident; or organization $25/day
Required $500 refundable security deposit for Ist time events

Non-Gillespie County resident; or organization $50/day
Required $500 refundable security deposit

Lady Bird Johnson Municipal Park Ball Field(s) | $500 refundable security deposit

Field A Field B Field C

Gillespie County Residents; Peak season $10 (1.5hrs) | non peak $10 (up to 3 hrs) | non-peak $25 (3+ hrs)
Required $500 refundable security deposit for Ist time events

Non-Gillespie County Residents; Peak season $25 (1.5hrs) | non peak $25 (up to 3 hrs) | non-peak $50 (3+ hrs)
Required $500 refundable security deposit

Lady Bird Johnson Municipal Park Pool | Required $100 refundable security deposit
Park Pool can only host events on Saturdays & Sundays June and July 8:00 am - 12:00 pm
All events in Park Pool include certified American Red Cross Lifeguard staff

$175/hr for up to 75 patrons inside pool facility

$200/hr for up to 100 patrons inside pool facility

Oakcrest Park

Oakcrest Ball Field(s)

Field A Field B Field C

Gillespie County Residents; Peak season $10 (1.5hrs) | non peak $10 (up to 3 hrs) | non-peak $25 (3+ hrs)
Required $500 réfundable security deposit for Ist time events

Non-Gillespie County Residents; Peak season $25 (1.5hrs) | non peak $25 (up to 3 hrs) | non-peak $50 (3+ hrs)
Required $500 refundable security deposit

Multi-purpose field

Gillespie County Residents; Peak season $10 (1.5hrs) | non peak $10 (up to 3 hrs) | non-peak $25 (3+ hrs)
Required $500 refundable security deposit for Ist time events

Non-Gillespie County Residents; Peak season $25 (1.5hrs) | non peak $25 (up to 3 hrs) | non-peak $50 (3+ hrs)
Required $500 refundable security deposit

Old Fair Park

Old Fair Ball Field(s)

Field A Field B

Gillespie County Residents; Peak season $10 (1.5hrs) | non peak $10 (up to 3 hrs) | non-peak $25 (3+ hrs)
Required $500 refundable security deposit for Ist time events

Non-Gillespie County Residents; Peak season $25 (1.5hrs) | non peak $25 (up to 3 hrs) | non-peak $50 (3+ hrs)
Required $500 refundable security deposit

Soccer Field

Gillespie County Residents; Peak season $10 (1.5hrs) | non peak $10 (up to 3 hrs) | non-peak $25 (3+ hrs)
Required $500 refundable security deposit for Ist time events

Non-Gillespie County Residents; Peak season $25 (1.5hrs) | non peak $25 (up to 3 hrs) | non-peak $50 (3+ hrs)
Required $500 refundable security deposit

Other Event Location

Other, please list:




Event Information Continued

Move-In & Set-Up

First day of move-in (enter date):

Start Time:

Indicate dates/times OPEN TO ATTENDEES

Event Date (first day):

Event Date (day two):

Event Date (day three):

Event Date (day four):

Move-Out & STRIKE (final day)

Move Out/Strike Date:

On-Site Event Contact Name

Event Website

Is the event free and open to the general public (not including vendors/sponsors, etc.)?

Admission will be made by:

Free

Other:

Start Time:

Start Time:

Start Time:

Start Time:

Start Time:

Pre-sold ticket

Pre-Registration

End Time:

End Time:

End Time:

End Time:

End Time:

End Time:

Phone

Yes

No

On-site sale/registration

Event Components: Please check all that apply

Animals

Carnival

Demonstration/Rally

Fundraiser

Farmers Market

Other

Field Lines Needed

Concert/Live Music

Fair/Festival

Fun Run/Race/Walk

Sporting Event/Tournament

Bike Race

Car Show

Cook-Off

Company Picnic

Family Reunion

Movie Screening *

Historical Reenactment

Wedding

Trade, Vendor, or Art
Show

Quinceanera

*A public screening license is required in order to show a movie in a public area

Event Size:

Are you requesting to close any roads inside the park, change traffic flow, or block any

City-owned property?

Pavement Markings: Is your event requesting to mark any pavement?

Estimated maximum attendance at one time including spectators

# of Art/Craft Vendors

# of Staff/VVolunteers

# of Food/Beverage Vendors

Yes. If yes, additional

information will be No
required
Yes; see next question No

If yes, please describe the materials and supplies that will be used to mark the pavement and when & how the markings will

be removed below:



Event Security

Special events lasting past 10 p.m., with a DJ or live music, with 300 attendees or more, or which provide alcohol, require the
provision of licensed, bonded and commissioned private security at the event organizer’'s expense. The number of guards and
their hours of duty will be determined by the PARD and the security company based on the type of event and numbers of
attendees. The PARD will need to verify your security contact before your event permit is issued. All reservations with sound

must follow the City's Sound Ordinance.

What security/law enforcement agency have you hired for the event?

Contact Name Phone Number

Equipment, Activities & Amusements

The following equipment, activities, and/or amusements will be at the event (check all that apply):

Canopies/Tents larger than 200 sq. feet; quantity: Size (in feet)

How will canopies/tents be secured? Water barrels (preferred) Stakes Sandbags

Generators; list quantity:

Please check all that apply: Amplified Sound/DJ/Live Music Amusement ride(s)
Bleachers Chairs & Tables
Fencing (temporary) Fryer (food)
Light Tower (portable) Parked cars for display
Other:

*Name of company providing amusement ride, inflatable or moonwalk

Phone number

Weights

Barricades

Dance Floor

Inflatable/Moonwalk

Merchandise sales

*General liability insurance is required naming the City of Fredericksburg (126 W. Main Street, Fredericksburg, TX 78624) as the
certificate holder and additional insured. Insurance must be received at least 10 days prior to move-in.

Utilities & Sanitation

Will you need access to:

Electricity; for:

Water; for:

If you are supplementing the on-site restrooms with portable toilets and handwash/sanitizer stations, please indicate
below by adding the quantities of each, along with delivery, servicing and pick-up details. Event organizer or

representative must be present for delivery of equipment to ensure proper placement.

# Regular Portable Restrooms # ADA Portable Restrooms # Handwash Stations

Equipment will be delivered on (enter date):

Equipment will be picked-up on (enter date):

Sanitation Company Name & Phone Number:

# Hand Sanitizer Stations

Trash and clean-up are the responsibility of the event organizer. Depending on the size and scope of the event, additional

trash receptacles or dumpsters may be required at the event organizer's expense.

Will a dumpster be delivered? Yes; If yes, list size(s) below and indicate location on site-map

No




Food & Beverage; check all that apply

Event organizers must check with the requirements for sale/distribution of food & beverages with the Gillespie County Health
Division (GCHD) and Texas Alcohol & Beverage Commission (TABC). Organizers or their vendors are required to obtain any
necessary permits. Each vendor must be in compliance with current health & fire regulations and have a GCHD/TABC permit
displayed. Please add additional sheets, if necessary.

Please check all that apply:

No food or beverage: skip to next section Selling alcohol (including asking for tips/donations)

. Event will distribute alcohol at no charge
Selling food or beverages g

Beer Wine/Champagne Liquor

Distribution of food or beverages

| need a landlord permission letter to obtain a TABC permit for
alcohol

Please note that our concession stands may not always be available during a rental of an athletic facility

Please list all approved food and/or beverage vendors that will be in attendance at your event:

Business Contact .
Name Name Email Phone
Business Contact )
Name Name Email Phone
Business Contact .
Name Name Email Phone
Business Contact .
Name Name Email Phone

Races, Runs & Walks Only

Complete this section if your event includes a race, run, or walk.

*Are you requesting any of the City streets be closed or blocked for your event? Yes No

If yes, please describe:

*Please note that Lady Bird Drive must remain open at all times due to use of athletic facilities and to enter the golf course.

On-site registration will begin at (enter time):

Start time (if staggered, please enter all and explain):

A map showing the route, and including_starting and ending_locations must be included with your application.

Inclement Weather Emergency Action Plan

Designated Responsible Official (highest ranking):

Phone Number:
In the event the Emergency Management Coordinator or their designee is notified that the event location has moved into

a weather warning, a designated official from the event will be required to make announcements regarding impending
weather. Please designate the official below:

Designated Official (Announcer):
Phone Number:

Draft an inclement weather announcement:

Shelter In Place: If there are too many patrons to safely shelter-in-place at your event location, patrons should be instructed
to return to their vehicles until the danger has passed.



Signature & Indemnity Agreement

I, the undersigned, hereby confirm that the information stated above is true and correct to the best of my knowledge.

Signature Date

I, the undersigned applicant, agree to indemnify and hold harmless the City of Fredericksburg, its officers, employees,

agents, and representatives against all claims of liability and causes of action resulting from injury or damage to persons or
property arising out of the special event.

Signature Date

END OF APPLICATION

By signature, the City approves this event, subject to all requirements.

Signature of Recreation Parks Staff Date

FOR OFFICE USE ONLY

Event Name:
Date received:

Proof of Non-Profit Status: Yes No Layout/Route Map Included: Yes No

Invoice for: First-time event: $100 Expedited Application: $150 Security Deposit; Amount: $

Reservation Fee; Amount: $

Reminders: Add to CivicRec Add to S.E. Calendar Add to website calendar Schedule S.E. Committee
Meeting (4-6 weeks before

event)
General Liability Insurance Required by:

Host Liquor Liability Insurance Required by:

Security is Required Email application to S.E. Commmittee 60-days before event

Additional
Notes:




Administrative Rules & Important Information

ADMINISTRATIVE RULES:

o Security Deposits: In order to receive a refund of your security deposit, the facility must be left in the same or better condition
than it was found in. All decorations, equipment, and supplies must be removed. If parks staff must remove any décor,
equipment or other items left by the responsible party, a $50 per hour fee, per employee will be charged against the deposit.
All litter must be put in trash receptacles inside the park and all trash must be bagged and placed in the dumpster next to
the Pioneer Pavilion after the event (if the pavilion is rented). Additional dumpsters may be needed at event organizer's
expense and shall be determined based on the event scope and size and is at the discretion of the Parks & Recreation
Director. If you leave items longer than your rental and we are unable to rent the facility to another customer, an additional
reservation fee or fees will apply.

« Any damages to the facilities (inside and out) are agreed to be paid for by Responsible party, even if in excess of the deposit.

« Facilities are rented as-is. Customers should disclose the entire scope and nature of the proposed event. It is the
responsibility of the customer/responsible party to submit any amendments and/or revisions to the original agreement in
writing. Revisions are subject to the review of the Parks & Recreation Department (PARD).

e Security: reservations lasting past 10 p.m., with a DJ or live music, with over 300 people, or which provide alcohol require the
provision of licensed, bonded and commissioned private security at the Responsible party’s expense. The number of guards
and their hours of duty will be determined by the PARD and the security company based on the type of event and numbers
of attendees. The PARD will need to verify your security contact before your event permit is issued.

« Vendors (rental companies, caterers, etc.) on City property shall provide the City a certificate of insurance evidencing
coverage, per request of the PARD.

e You may rearrange pavilion tables. Any picnic tables or park benches moved onto grass or turf must be moved back off the
grass/turf as soon as possible. We ask that if you remove picnic tables from under a pavilion, those same tables are moved
back under the pavilion once the reservation is over. Picnic tables will not be arranged by City staff.

¢ All animals must be on a leash and not left unattended. Animal waste must be removed. Animals are not allowed inside park
buildings.

« All requests for waiver of fees or any other exceptions must be approved by City Council 60 days in advance.

¢ All campers must use the designated campgrounds and pay at the park office. No overnight camping is permitted in the
main park unless prior written permission received from the Parks & Recreation Department (PARD).

o Gates to the main park close at 10:00 p.m.

« No camping in the Tatsch House or Pioneer Pavilion. Tables and chairs shall not be removed from the Tatsch House or
Pioneer Pavilion.

« No motorized vehicles may be driven upon or parked on grass areas or sidewalks unless approved through the application
process. If your event has special parking needs, it must be listed in the application. Any damage caused by any motorized
vehicles is the responsibility of the event organizer/permit holder.

« Events must submit an event site plan/layout that includes the following information, if applicable; (1) parking locations; (2)
security check points; (3) vehicle flow and directional routes; (4) shuttle operations; (5) list of traffic control equipment (i.e.
barricades, cones, directional signage, bollards, portable speed bumps, etc.).

e Regular and handicap portable restrooms in the event area are based on guidelines set forth by the Gillespie County Health
Division and shall be required at renter's expense.

« The City may restrict access to City premises for health or safety reasons at any time and without notice to Event Provider. An
example of such an event is inclement weather, flooding, or potential flooding. If City determines that access to the City's
premises should be restricted, then City shall attempt to notify event provider as soon as practicable. Event provider shall
remain alert as to changing weather conditions that may impact the safety of participants and use of the City's premises.

PROHIBITED PRACTICES:

« No tape, staples, glitter, confetti, pifiatas, or rice are to be used in pavilions, facilities or park areas.

« No open fires are allowed, including sparklers or candles (battery operated candles are allowed). Elevated BBQ pits only.

« No vandalizing, damaging, removing, or defacing of property or structures, including grass, plants and trees and nature
features.

« No hunting or releasing of any animals in any park or City property.

« No indecent or abusive language, or any activity, which creates a public nuisance.

« No grey/waste water or grease shall be dumped, dispersed or spilled on any park areas. Grease needs to be removed and
properly disposed of off-site immediately following the event.

« No moonwalks or inflatables with water allowed in park

HOLIDAYS & UNAVAILABLE DATES (subject to change):
The City recognizes the following holidays and unavailable dates for events at City Parks: Independence Day, Thanksgiving and
Christmas Day.

WI-FI:
Wi-Fi is not available.

FIRST-TIME SPECIAL EVENT:
The event has not occurred on City-property before.

CONTINUED ON NEXT PAGE



Administrative Rules & Important Information (continued)

COMMUNITY BANNERS:

Community banners are a great way to advertise your event! Requests should be made by November of the calendar year prior
to your event date (i.e. an event in April 2023 should complete their request by November 2022). To apply, contact the City
Secretary at (830) 997-7521, or fill out an online request at:
http://www.fbgtx.org/formcenter/code-enforcement-9/community-service-banner-request-43

Fees apply. Site locations: (1) 600 East Main; (2) 200 West Main; (3) 300 West Main; (4) Highway 16 South, near the high school
and; (5) Highway 16 South & Pyka Road.

ELECTRICAL NEEDS:

Power at pavilions and buildings is provided as-is. If you have additional power needs, a licensed electrician must complete any
electric work on-site. Event organizers will need to supply their own generators for additional power/electrical needs if a
licensed electrician is not authorized. Event organizers must also provide their own extension cords.

POTABLE WATER:
Potable water is available in the Tatsch House and Pioneer Pavilion. Potable water must be used for food service.

NOISE & SOUND REGULATIONS:
dB(A) shall mean the intensity of a sound expressed in decibels. It shall be unlawful for any person to make, assist in making,
permit, continue, cause to be made or continued, or permit the continuance of any sound that exceeds:

¢ 85 dB(A) during Daytime Hours; Daytime hours shall mean the hours from 7:00 a.m. on one day and 8:00 p.m. the same day.

e 70 dB(A) during Evening Hours; Evening hours shall mean the hours from 8:01 p.m. on one day and 11:00 p.m. the same day
for Sundays through Thursdays of each week. Evening hours shall mean the hours from 8:01 p.m. on one day and 12:00
midnight the same day for Friday and Saturday nights of each week.

e 60 dB(A) during Nighttime Hours; Nighttime hours shall mean the hours between 11:01 p.m. on one day and 6:59 a.m. the
following day for Sundays through Thursdays, and 12:01 a.m. on one day and 6:59 a.m. the same day on Saturday and Sunday
mornings.

SIGNAGE:

Event organizers must adhere to the City of Fredericksburg Sign Ordinance. Signs & banners must be removed immediately
following the event. If it becomes necessary for the City of Fredericksburg to remove any decorations, signs or banners, the
event organizer/permit holder may forfeit a portion or all of deposit funds and may be invoiced for all clean-up costs.

A permit is required for a banner or temporary sign, neither of which can exceed 16 square feet in size. Special events can apply
for only one (1) banner or temporary sign permit to display to advertise the event to the public through the City's Development
Services Department. A fee shall apply. Directional signage is exempt from this requirement.

PIONEER PAVILION:

The pavilion is designed to seat 300 to 400 comfortably. 500 is the maximum capacity for a gathering. The versatility of Pioneer
Pavilion has been well documented as a banquet hall, wedding venue, and facility for large shows, conventions, public
meetings, and concerts. Advanced reservations are required as Pioneer Pavilion fills up early in the year.

Access: Thursdays beginning at 8:00 a.m. until Sunday at 10:00 p.m.

Events with Live Bands & DJ's: If your event has a live band or DJ, the following rules must be followed. (1) Live bands must stop
performing by 10:30 p.m. to allow for a one-hour and 30-minute clean-up; (2) DJ's must stop performing by 11:00 p.m. to allow for
a one-hour clean-up; (3) All attendees and vendors (band members/DJs) must be out of the park no later than midnight. There
are no exceptions to this rule as the park gates will be closed and locked at midnight. If an event attendee or vendor is locked
into the park and the Police Department is called, a portion of your deposit may be retained.

Amenities:
e Comfortable seating for 300 - 400; 80 tables and 700 chairs (Any additional tables and chairs must be secured from an
outside rental company and is the responsibility of the renter.)
¢ Gathering space for 500 maximum
e Tablesare 8 x 2.5
e Setup and Clean up is a responsibility of the renter
e large stage
e Staging area for full service banquet or buffet
e Full service kitchen with oven/range, refrigerator, microwave
e Heated (NO A/C, Fans are the responsibility of the renter.)
¢ Handicap accessible restrooms
¢ Some sound equipment available


https://www.fbgtx.org/675/Community-Service-Banner-Request
https://www.fbgtx.org/675/Community-Service-Banner-Request

Administrative Rules & Important Information (continued)

SPORTING EVENTS:

« Event provider may use the premises for pre-approved programs, clinics, tournaments, sporting events and for no other
purpose.

« Event provider shall ensure that each participant executes a waiver and release of liability prior to said participant's
participation in the sporting event on City premises, said waiver and release of liability being in a form of substantially similar
to form set forth Exhibit A (see pg. 10).

« Event provider shall provide or require that its employees, volunteers, trainers, agents, and participants use all appropriate
safety equipment.

e Event provider shall ensure that all persons and activities are adequately supervised by a trained adults at all times during
use.

« Event provider shall not make any alterations, additions, or improvements to City property without prior written approval of
City's Director of Parks and Recreation.

« Event provider agrees to release, waive, and discharge City including its officials, officers, employees, agents, co-sponsors,
and volunteers, for any and all claims and damages for personal injury, death, or property damage that may arise out of the
use of the City's premises, whether caused by the negligence of the released parties or otherwise.

« The City does not require that event providers turn in waiver of liability forms unless requested by the City.

e The concession stands may not always be available during the rental of an athletic facility for an event. Please note that
event organizers may not cook inside of the concession stands. Please notify parks staff if the event provider is interested in
distributing food or drink at a sporting event.

CONTINUED ON NEXT PAGE EXHIBIT A - SAMPLE WAIVER OF LIABILITY FORM




EXHIBIT A - SAMPLE WAIVER OF LIABILITY FOR SPORTING EVENTS

EXHIBIT A
SAMPLE PARTICIPANT’S WAIVER OF LIABILITY
PARTICIPANT INFORMATION AND CONCENT

I, the undersigned Participant, understand and agree that in consideration for my voluntary

participation in a (insert description of program) program provided
by (insert Program Provider name) (“Program

Provider”), I voluntarily and knowingly assume all risks associated with my participation in the
Program Provider’s program, and on behalf of myself and my heirs, executors, and
administrators, I voluntarily and knowingly waive all claims against, and release and hold
harmless the City of Fredericksburg, Texas, and its officials, officers, agents, employees, of
actions, losses, costs, and expenses, including reasonable attorney’s fees, arising out of or in
connection with my participation in Program Provider’s program held on City of
Fredericksburg property, including without limitation, personal injuries, death, or loss of use of
personal property.

Participant Signature (if over 18 years of age):

Date:

PARENT/LEGAL GUARDIAN CONSENT
(REQUIRED FOR PARTICIPANT UNDER 18 YEARS OF AGE)
I, the undersigned Parent or Legal Guardian of the above Participant, understand and agree

that participation in the above referenced program may result in personal injury, death, or
personal property damage. My child, , has my permission to

participate in the above referenced program. I understand and agree to the assumption of risk
and waiver of claims set forth above.

Parent/Legal Guardian Name:

Parent/Legal Guardian Signature:

Date:

Page 10
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